
PRIOR LEARNING CREDIT

• Save time—students can earn their degree more quickly.

• Save money—students may earn up to 30 undergraduate  
 credits at no cost.
Cleary University recognizes that students gain knowledge and skills 
in a variety of ways. Examples include work settings, professional 
organizations, travel, avocations, leadership positions, volunteering, 
workplace training, military service, etc. When learning takes place in 
a non-traditional learning environment (not documented on a college 
transcript), and is equivalent to college-level learning, Cleary University 
offers several options for documentation of academic credit up to a 
maximum of 30 undergraduate credits. Please note that the emphasis for 
granting credit is on what is learned, rather than what is experienced. 

PRIOR LEARNING OPTIONS 
INCLUDE:
• Proficiency Exams

• Advanced Placement Program

• CLEP (College-Level Examination Program) Exams

• DANTES (Defense Activity for Non-Traditional Education Support)  
 Exams

• Directed Training

• High School Articulation

• Military Experience and Training

• Proficiency Portfolio

2016-2017 PROFICIENCY EXAM LIST

  COURSE TITLE PROFICIENCY EXAM EXAM GUIDE PROFICIENCY PORTFOLIO CLEP CREDITS

 ACC 2411 Principles of Accounting I Available Available Available Yes 4

 ACC 2801 Intermediate Accounting I N/A  Available No 4

 CAS 1500 Microsoft Applications Available Available Available No 3

 COM 2400 Speech and Presentation Techniques   Available No 3

 ECO 2500 Macroeconomics Available Available Available Yes 3

 ECO 2600 Microeconomics Available Available Available Yes 3

 ENG 1010 Literacy Skills Development Available Available Available No 3

 ENG 1600 Business Composition I Available Available Available Yes 3

 ENG 1700 Business Writing I Available Available Available No 3

 FIN 1750 Personal Finance Available Available Available No 3

 FIN 2000 Introduction to Business Finance Available Available Available No 3

 MGT 1500 Introduction to Business Available Available Available Yes 3

 MGT 1600 Introduction to Management Available Available Available No 3

 MGT 2200 Management Using Teams Available Available Available No 3

 MKT 1500 Enterprise Marketing Available Available Available Yes 3

 MTH 1010 Math Skills Development Available Available N/A No 2

 MTH 1700 Elementary Algebra Available Available N/A No 3

 MTH 1800 Introduction to Business Statistics Available Available N/A No 3
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PROFICIENCY EXAMINATIONS
Cleary University Proficiency Exams are objective, computer-based 
tests focusing on the course outcomes listed on the syllabus for many 
lower-division Cleary University courses and are similar to a course’s final 
exam. Cleary Exam Preview Guides, which provide topics covered, study 
resources, credit value, number/type of test questions, and other relevant 
information, are available for many of the Cleary exams via the Moodle 
classroom/student info/resources/prior learning credit module. Exams 
are administered by appointment. Upper division courses are excluded 
from Proficiency Exams.

To schedule your proficiency exam,  
email studentsuccesscenter@cleary.edu

ADVANCED PLACEMENT PROGRAM
Allows individuals, usually high school students, to demonstrate academic 
ability by taking an Advanced Placement Exam. Credit may be granted 
based on satisfactory scores (three or higher on a five-point scale) for more 
than 30 Advanced Placement Exams sponsored by The College Board. 
Students may request a copy of the exam results from The College Board, 
45 Columbus Avenue, New York, NY 10023. 

CLEP
CLEP (College-Level Examination Program) is a widely accepted, credit-
by-examination program that allows students to demonstrate subject 
matter mastery by earning the appropriate score on a CLEP examination. 
Subject tests are on common, introductory college topics.  Students who 
previously completed a CLEP exam should request an official copy of the 

score report be sent to the Cleary University Records Office.

DANTES
Defense Activity for Non-Traditional Education Support (DANTES) 
sponsors a wide range of examination programs to assist armed service 
members in meeting their educational goals. The DANTES Test Control 
Officer (TCO), normally the Education Services Officer or Navy College 
Education Specialist for the military installation, administers the 
examinations. Exams are also available through selected institutions 
in subjects such as: business, humanities, science, social science, 
mathematics, and education. These are comparable to the final or end-of-
course examinations in undergraduate courses. Each exam is equivalent 
to three to six semester hours of credit at Cleary University. DANTES 
funds DSST testing (first attempts only) for eligible service members and 
DANTES military test centers personnel.

DIRECTED TRAINING
Cleary University evaluates professional training for college credit. 
Directed Training includes professional workplace or vendor-supplied 
training that has a standardized structure, is verifiable, and is available 
to others in the same format. Examples include workshops, seminars, 
licenses, and apprenticeships. Credit petitions should include 
confirmation of training completion such as a certificate, transcript or 
training record, a verifiable record of contact hours, and a curriculum 
outline, syllabus, or other subject-matter documentation. Evaluation of

Directed Training credit petitions may also include:
• Credentials of the instructor
• Organization-sponsored training
• Type and format of instruction (lab, lecture, clinical)
• Course requirements
• Text and other related course materials•    Assigned homework
• Assessment experiences (exams, exit assessment, research papers)
• Rigor of the course (at least college level)
• Review of the selection process of students
• Review of duplicated credit 

HIGH SCHOOL ARTICULATION
High School Articulation Credit is granted to students for competencies 
achieved as part of a formal articulation agreement with a secondary, 
proprietary, or charter school. For a complete list of schools with which 
Cleary University has articulation agreements, contact the Office of 
Admissions at 800.686.1883 or email admissions@cleary.edu.

MILITARY TRAINING AND 
EXPERIENCE
Cleary University recognizes college credit for military training and 
experience. Three semester credits are awarded for each year of active 
military service up to a maximum of 15 semester hours. To receive the 
credit, students should submit a copy of the discharge form (DD214). 
Should a review military training records indicate potential for a greater 
credit award, copies of the military training records and/or a copy of the 
transfer or discharge form (DD214) will be submitted to the American 
Council on Education, Department of Military Evaluations, for a credit 
recommendation.

PROFICIENCY PORTFOLIO
A Proficiency Portfolio is a documentation-based option whereby 
students provide evidence that they have achieved the learning 
outcomes of a Cleary University course as outlined in a course syllabus. 
Most lower-division courses are eligible for this option. Students should 
take care to present the portfolio in an organized, professional, and 
thorough manner. Examples of supporting evidence to be included in a 
portfolio include: certificates of training, samples of work, a résumé, a 
copy of a performance review, and/or a letter of verification of skills from 
an employer or supervisor. The documentation should provide clear and 
convincing evidence that the student has achieved the learning outcomes 
for the course as specified in the credit petition. Generally, multiple types 
of documentation increase the likelihood that credit will be awarded. 

Cleary University policy requires that undergraduate students who elect 
to earn credit through the prior learning option submit documentation 
before the first day of the final term of the student’s program. 
Assessment fees for prior learning are included in tuition through the 
first two semesters of each student’s program. Late submissions are 
accepted for evaluation; however, fees and restrictions apply.

Apply online at CLEARY.EDU
BUSINESS STRONGTM

Information provided is accurate at the time of production. 
Please see the full Academic Catalog on our website for complete 
degree and course information. Cleary reserves the right to 
change academic programs, policies, regulations, fees, calendars, 
courses, and/or degree requirements as needed or required.


