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Cleary University internships are partnerships with employers, students and the Career Development 

office.  Internships allow students to apply principles and theory learned in the classroom in a 

professional environment.  Internships are intended to provide productive, meaningful work 

experience to students as well as being a valuable resource for employers.  Learning outcomes are 

established prior to the start of the internship.  Similar to a job description, these learning outcomes 

are the responsibilities, projects, and goals of the internship position.    

 

Benefits for Employers 

There are many benefits to hosting an intern for the employer.  The goal of the Cleary University 

Career Development office is to ensure that all internships are mutually beneficial to the student and 

the employer.   Employer benefits include:  

 Constructing and reinforcing your organization’s link to education to make sure that supply 

and demand of skills sets are well aligned  

 Cost effectiveness - an opportunity to recruit, evaluate and train potential permanent 

employees 

 Student/interns bring current technology and concepts to the organization, potentially 

increasing an organization’s intellectual  capital 

 A way to gain short term assistance to current employees  

 Interns can assist in establishing business partnerships with Cleary University Career 

Development 

 Gratification in accomplishing a professional responsibility to help students progress toward 

their career goals  

 Enhanced visibility for your organization and for Cleary University 

 

Tips for building a successful internship  

 Offer challenging assignments that benefit your organization while providing tangible work 

experience for the intern 

 Create a clearly defined position description including: concrete competencies, 

responsibilities, tasks, goals, objectives and application procedures 

 Assign interns to worthy projects where they can apply their skills as well as enhance and/or 

develop new skills 

 Provide an onsite orientation for the intern to the organization, staff members and use of 

equipment 

 Provide a specific work area, office resources such as a computer, telephone and 

organizational email to make their work more efficient and productive 

 Provide supervision, guidance and mentoring to maximize the learning experience and the 

internship outcomes 

 Identify development opportunities to enhance the intern’s skills, performance and strengths 

 

An Internship IS typically 

 One semester (fourteen or seven weeks)  

 150 hours total   

 Directly related to the student’s major   
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 Entry-level, practical, hands-on learning experience that complements the students’ academic 

learning 

 Supervised and/or mentored with opportunities for  training and guidance for the student 

 Paid for for-profit organizations or unpaid for non-profit or governmental organizations  

 

Opportunities that are NOT appropriate for internships 

 Positions consisting of primarily clerical tasks (clerical should comprise less than 20%) 

 Positions that provide little or no opportunity for students to gain practical experience that 

complements their academic program 

 Positions with little or no training, guidance, mentoring and/or supervision provided 

 

Intern compensation 

 Although an internship can be paid or unpaid, Cleary Career Development encourages 

employers to compensate interns whenever possible 

 An internship should not be viewed as a form of “cheap” or “free” labor.  An internship is a 

learning experience, an extension of the classroom 

 If you are a for-profit organization and are considering offering an unpaid internship, please 

review the legal criteria for an unpaid internship as specified by the US Department of Labor 

at: http://www.dol.gov/whd/regs/compliance/whdfs71.pdf   After reviewing the criteria, if 

you feel you are offering a qualified experience, please contact the Career Development office 

for more information.  

 

For more information on starting an internship program at your organization, visit the Employer 

Internship Toolkit from The Michigan Internship Initiative at:  

http://beta.mitalent.org/Media/Default/Files/Employer/EmployerInternshipTookit.pdf  
 

For more information or questions, please contact:  

Cleary University Career Development at careerservices@cleary.edu or 517.338.3067 
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